USDA-NIFA-AFRI Foundational Program Tip Sheet

Project Summary/Abstract:  250 words
The summary should also include the relevance of the project to the goals of the Program Area Priorities in this RFA. See Part V., 4.7., of NIFA Grants.gov Application Guide for further instructions and a link to the required form. If relevant, applicants also must state in the last sentence of their application’s Project Summary section that the proposal is submitted in response to a specific commodity board topic.

Project Narrative: 18 pages (See pages 55-59 of the RFP for specific details.)
For Standard, New Investigator, Coordinated Agricultural Project (CAP), Conference, Strengthening Standard, Strengthening CAP and Strengthening Conference Grant applications, the Project Narrative section may not exceed a total of 18 pages with 12-point font and line spacing not exceeding six lines of text per vertical inch, including all figures and tables.

For Sabbatical, Equipment, and Seed Grant applications, the Project Narrative section may not exceed a total of 7 pages with 12-point font and line spacing not exceeding six lines of text per vertical inch, including all figures and tables.

For Exploratory Research Applications, the Project Narrative section may not exceed a total of 7 pages with 12-point font and line spacing not exceeding six lines of text per vertical inch, including all figures and tables.

· Response to Previous Review (if applicable)
· Introduction
· Rationale and Significance
· Approach
· Center of Excellence Justification (Only standard grant and CAP grant applications may be considered for center of excellence (COE) designation.) (Page 58-59)

Bibliography and References Cited:  no page limit
Title the attachment as ‘Bibliography& References Cited’ in the document header and save file as ‘BibliographyReferencesCited’.

All work cited in the text should be referenced in this section of the application. All references must be complete; include titles and all co-authors; conform to an acceptable journal format; and be listed in alphabetical order using the last name of the first author or listed by number in the order of citation.

Facilities & Other Resources: no page limit
Title the attachment as ‘Facilities & Other Resources’ in the document header and save file as ‘FacilitiesOtherResources’.

Equipment: no page limit
Title the attachment as ‘Equipment’ in the document header and save file as ‘Equipment’.




Other Attachments:
Key Personnel: 2 page limit
Title the attachment as ‘Key Personnel’ and save file as ‘KeyPersonnel’.
(For Integrated Grant Applications – state for key personnel an estimate of the percent of time devoted to research, education, and/or extension activities.)

Logic Model:  2 page limit
Title the attachment as ‘Logic Model’ and save file as ‘LogicModel’.
Include the elements of a logic model detailing the activities, outputs, and outcomes of the proposed project. The logic model planning process is a tool that should be used to develop your project before writing your application. This information may be provided as a narrative or formatted into a logic model chart. More information and resources related to the logic model planning process are provided at http://nifa.usda.gov/resource/integrated-programs-logic-model-planning-process
(Required for all Integrated Project applications. Encouraged for Research Projects.)

Management Plan: 3 page limit
Title the attachment as ‘Management Plan’ and save file as ‘ManagementPlan’.
The plan is to be clearly articulated and include an organizational chart, administrative timeline, and a description of how the project will be governed, as well as a strategy to enhance coordination, collaboration, communication, and data sharing and reporting among members of the project team and stakeholder groups. The plan must also address how the project will be sustained beyond termination of an award.

The management plan must also include an advisory group of principal stakeholders, partners, and professionals to assess and evaluate the quality, expected measurable outcomes, and potential impacts for the proposed research, education and/or extension. Please include rationale for their role, and how they will function effectively to support the goals and objectives of the project. The plan must demonstrate how partners and stakeholders contribute to project assessment on an annual basis.
(Required for all Integrated Project applications. Encouraged for Research Projects.)

Data Management Plan (DMP): 2 page limit
Title the attachment as ‘Data Management Plan’ and save file as ‘DataManagementPlan’. 
The DMP should clearly articulate how the project director (PD) and co-PDs plan to manage and disseminate data generated by the project. NIFA and reviewers will consider the DMP during the merit review process. NIFA is aware of the need to provide flexibility in assessing DMPs. The DMP must not exceed the two-page limit and should contain the following components depending on the type of research being conducted. 
a. Expected Data Type 
Describe the type of data (e.g. digital, non-digital) and how they will be generated (lab work, field work, surveys, etc.). Are these primary or metadata? 
b. Data Format 
For scientific data to be readily accessible and usable it is critical to use an appropriate community-recognized standard and machine readable formats when they exist. The data should preferentially be stored in recognized public databases appropriate for the type of research conducted. Regardless of the format used (notebook, samples, images, spreadsheet, etc.), that data set should contain enough information to allow independent investigators to understand, validate, and use the data. 
c. Data Storage and Preservation 
Scientific data should be stored in a safe environment with adequate measures taken for its long-term preservation. Applicants should describe plans for storing and preserving their data during and after the project and specify the data repositories, if they exist. They should outline strategies, tools, and contingency plans that will be used to avoid data loss, degradation, or damage. 
d. Data Sharing and Public Access 
Describe your data access and sharing procedures during and after the grant. Provide any restrictions such as copyright, confidentiality, patent, appropriate credit, disclaimers, or conditions for use of the data by other parties. 
e. Roles and Responsibilities 
Who will ensure DMP implementation? This is particularly important for multi-investigator and multi-institutional projects. Provide a contingency plan in case key personnel leave the project. Also, what resources will be needed for the DMP? If funds are needed, have they been added to the budget request and budget narrative? Projects must budget sufficient resources to develop and implement the proposed DMP.
(Required for Research Project and Integrated Project Grants)

Documentation of Collaboration: No Page Limit
Title the attachment as ‘Documentation of Collaboration’ in the document header and save file as ‘Collaboration’. 
Evidence, e.g., letter(s) of support, should be provided that the collaborators involved have agreed to render services. The applicant also will be required to provide additional information on consultants and collaborators in the budget portion of the application.

Biographical Sketch: 2 page limit, excluding pubs
Title the attachment as ‘Biographical Sketch’ in the document header and save file as ‘BiographicalSketch’ followed by the last name of the PD or co-PD such that each biographical sketch file in the application has a distinct file name. 

Current & Pending

Conflicts of Interest
Collate all individual Conflict of Interest lists into a single document file.  The lists can only be submitted as a single PDF attachment.

Budget & Justification: 
[bookmark: _GoBack]Budget period:  Different for each program, no match required
IDC is 30% of total federal funds provided (for us 42.857%)
· Make sure to include at least 1 PD trip to DC for Project Director Workshop.

Subawards:
Each PI, Co-PI  
Biographical Sketch: 2 page limit, excluding pubs
Current & Pending
Conflicts of Interest
Facilities & Other Resources
Equipment
Approved budget and budget justification from their institution.  A Statement of Work. The OSU Sub award form completed by the other institution and official letter of cooperation. 
